FOR FURTHER INFORMATION…

BENEFITS

Contact the Experiential Learning Department
in your local secondary school or contact:

How are Co-op students insured against accident,
injury or damage?
Students are covered by the Windsor-Essex Catholic District
School Board insurance for general accidents and personal
liability.

For the Placement

For the Student

• Provide opportunities to
assess and recruit future
employees

• Explore a possible career
choice in a real life setting

Susan Friedl

In addition, unpaid students are covered by the Workplace
Safety & Insurance Board (WSIB) through the Ministry of
Education. For this coverage, the Work Education Agreement
form must be signed by all parties prior to the start of the work
placement. For paid students, the placement assumes coverage
of WSIB for the student (some exceptions may apply).

• Develop supervisory
and leadership skills in
employees

• Develop transferable
and job-specific skills to
improve qualifications
for future employment

susanfriedl@mytools2go.ca

Who is responsible for health and safety training?
Safety is the responsibility of all involved stakeholders. During
Pre-placement, schools provide general safety awareness
training. The employer must provide site-specific safety
training at the onset of the work placement and as required
throughout the workplace term. The student must follow the
policies and procedures outlined by the employer.
What hours does the student work?
The student will provide the placement with a calendar which
outlines the specific days and hours that he/she is available
for work placement. For example, half day Co-op students
typically work a maximum of 15 hours per week. If students
are regularly requested to work beyond their Co-op placement
hours, it is assumed that they will be paid and that the employer
will be responsible for the WSIB coverage.
How is attendance monitored?
Students are responsible for calling the placement supervisor,
Co-op teacher, and school’s attendance secretary if they will
be late or absent from the workplace. The Co-op teacher
will maintain records along with the student logs. Frequent
absenteeism will result in teacher/student/supervisor
consultation which may result in removal from the program.
How do students get to Co-op?
Students are responsible to get to and from their work
placement. An employer may consider providing the student
with an honorarium to help offset travel expenses.

• Help to build a skilled
workforce and promote
youth retention in our
community
• Promote positive
attitudes toward the
organization and career
education
• Provide opportunities
for input into the school
curriculum

• Build a network for
the future
• Increase awareness
of workplace demands/
needs
• Enhance skills studied
in school
• Help identify interests,
capabilities (or aptitudes)
and limitations
• Increase confidence and
self-reliance
• Refine/confirm career
plan
• May lead to paid
employment
opportunities

Coordinator of Experiential Learning, OYAP, and Dual Credits

519-253-2481 ext 1106
Mike St. Pierre

Differentiated Experiential Learning and SHSM Consultant

519-253-2481 ext. 1138

mikestpierre@mytools2go.ca

Windsor Essex Catholic District School Board

Catholic Education Centre
1325 California Ave., Windsor, Ontario, Canada, N9B 3Y6

ph: 519-253-2481 | fax: 519-253-8397
www.wecdsb.on.ca

Follow us on Twitter
@WECDSB or @WECDSBpathways
www.facebook.com/WECDSB

Relevant Websites:

www.wecdsb.on.ca
www.oyap.com
www. earnwhileyoulearn.ca
www.collegeoftrades.ca
www.gotocollege.ca
www.ontario.ca/SHSM
www.apprenticesearch.com
www.careersintrades.ca
www.careercruising.com
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EDUCATION

CO-OPERATIVE EDUCATION

Q AND A

Develop the right skills and attitudes for future success
Explore careers from any of the post secondary pathways
(apprenticeship, college, community living, university, and
workplace) in a variety of settings
Boost your confidence and network for the future
Refine your Individual Pathways Plan
Apply curriculum knowledge in a real life setting

SPECIALIZED CO-OP
OPPORTUNITIES INCLUDE:
Dual Credit courses: Senior students are
eligible to enrol in a dual credit course at
St. Clair College concurrent with an afternoon
Co-op. An additional secondary school credit is
earned for successful completion of the college dual
credit course
Specialist High Skills Major (SHSM): To meet
the requirements for a sector specific red seal
high school diploma, two credits in Co-op in the
applicable SHSM sector are required
Ontario Youth Apprenticeship Program (OYAP):
Students
earning
Co-op
credits
in
an
apprenticeable occupation are considered OYAP
participants and may become registered apprentices
prior to graduation
Homebuilding Academy: Up to six Co-op credits can be
earned in this specialized two year program
School-Work Co-op: Packaged programs with
more teacher support are available for disengaged and
at risk students
Life Skills Co-op: Safe and suitable Co-op placements
may be available for students with special needs
Summer Co-op: One or two credits in Co-op can be
earn during the summer

RESPONSIBILITIES

HOW DOES CO-OP WORK?

Placement Supervisor

Student

Co-op Teacher

Interview, accept the appropriate
student, and sign the Work Education
Agreement (WEA) and other required
documents

Abide by the policies and procedures
outlined by the school and placement

Select, counsel and prepare the student
for the placement experience

Work safely and diligently, following
regulations and policies of the
placement and the school

Provide general health and safety
instructions prior to placement
experience

Participate in the development and
implementation of the PPLP

Complete a placement assessment
for safety and relevance to learning
opportunities

Provide health and safety training,
practices and policies
Clearly outline expectations for the
student (i.e. dress code, attendance,
conduct)
Provide relevant experience in a
safe learning environment free from
discrimination and harassment
Assist the Co-op teacher in developing
the Personalized Placement Learning
Plan (PPLP)
Give clear instructions and supervise a
wide variety of learning experiences
Assist in performance assessment
and provide ongoing feedback to the
student
Sign student logs to verify hours
worked and tasks performed
Notify the school immediately in
the event of an accident
or injury

Perform all tasks and responsibilities to
the best of one’s ability in a courteous
and respectful manner
Complete all logs and assignments
in a timely manner as required by
the Co-op teacher and placement
supervisor
Notify the placement supervisor,
Co-op teacher and school’s attendance
secretary before the beginning of the
school day if unable to attend the
placement

Match each student
appropriate placement
interests, capabilities,
availability

with the
based on
IPP, and

Develop the PPLP in collaboration with
the placement supervisor and student
Support placement supervisor and
student throughout the program
Integrate placement experience with
related in-school curriculum and
career planning
Meet on-site regularly to monitor
student progress
Assess
and
evaluate
student
performance and assign the final mark
for credit purposes

Students pursuing any post secondary pathway can
apply through the school and are interviewed prior to
participation in the program.
Students are typically scheduled either a half day or full
day for 17 weeks of a semester.
Learning opportunities are linked with students’ inschool, courses, IPP, and skills and abilities.
A Personalized Placement Learning Plan (PPLP) is
developed by the teacher in collaboration with the
student and placement supervisor.
Students participate in Integration sessions at
their home school to connect their placement
experience to their in-school learning and career
plan.
The Co-op teacher meets regularly on-site
with the placement supervisor to monitor and
assess the student’s progress.
Upon successful completion of the Co-op
program, students earn secondary school
credits towards their Ontario Secondary
School Diploma.

CO-OPERATIVE EDUCATION

WHY CO-OP?

An ideal way to:
Learn about your own strengths, interests, special skills and
the range of career opportunities available

